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August 2010
Dear Trainee 

Congratulations on your appointment to the North Western Deanery School of Surgery training programme. 

The Intercollegiate Surgical Curriculum Programme (ISCP) is the platform that you will use for your e-portfolio in surgery. It incorporates all the elements that will be used for your assessments including:
· Syllabus

· Learning agreements 

· Workplace Based Assessments (WBAs) including Multi Source Feedback (MSF) 

· Logbook 
All of these should be completed electronically in order to fulfil the requirements for your annual review of competence progression (ARCP). Please ensure you are familiar with the website and the syllabus for your specialty. You need to register at and start using it immediately if you have not already done so. 

Registering on ISCP and setting up your portfolio

Go to www.iscp.ac.uk and click on ‘Register Here’ at the top of the page. Fill in your details, choose a password and a secret question to be used if you ever need to reset your password.  An email will be sent to your registered email address confirming you have registered and confirming your login details. When you receive your password, you will need to sign in and pay the JCST Trainee Fee.

Trainee History 

When you log in you will need to populate the information in your trainee history section. There are three tabbed sections which should be completed to reflect your training programme. 

· Programme -  Those appointed to CT1 are on a 2 year Core training programme in the North Western Deanery from 4 August 2010 – 31 July 2012. If appointed as a CT2 please enter details of the 1-year programme.

· Programme Director – If you are in the North Sector your programme director will be Mr McEvoy and if in the South it will be Mr Sharma – please see below to determine your sector. Your programme director may delegate the ISCP programme director function to the Surgical Tutor in your hospital but they will remain your primary programme director. Your programme director will validate your level and placements on ISCP and will monitor your progress throughout your training programme. 
North Sector Hospitals: Burnley General Hospital, Chorley District Hospital, Furness General Hospital, Hope Hospital, Royal Albert Edward Infirmary (Wigan), Royal Blackburn Hospital, Royal Bolton Hospital, Royal Lancaster Infirmary, Trafford General Hospital, Victoria Hospital (Blackpool)
South Sector Hospitals: Christie Hospital, Fairfield General Hospital, Manchester Royal Infirmary, North Manchester General Hospital,  Royal Manchester Children’s Hospital, Royal Oldham Hospital, Royal Preston Hospital, Stepping Hill Hospital (Stockport), Tameside General Hospital and Wythenshawe Hospital
· Level – This will be CT1 for trainees starting a 2-year core programme,  ST1 for those appointed to run-through training programmes and CT2 for trainees appointed to 1-year CT2 programmes. The dates are for the 1-year level, ie 4 August 2010 – 2 August 2011.
· Placements -  In this section you need to confirm the hospital, specialty and dates of the placements as well as the assigned educational supervisor (AES). You can also add a clinical supervisor.
For CT1s/ST1s and CT2s there are mostly two placements:
· 1 Wednesday 4 August - Tuesday 1 February 2011

· 2 Wednesday 2 February - Tuesday 2 August 2011

CT2s in the same hospital for the year should still have 2 placements with separate learning agreements but can retain the same AES for the whole year.

Neurosurgery and some other programmes comprise 3 x 4 month placements with start and finish dates as follows: 

· 1 Wednesday 4 August - Tuesday 30 November 2010

· 2 Wednesday 1 December - Tuesday 5 April 2011 

· 3 Wednesday 6 April - Tuesday 2 August 2011
Once you have added all your details including your placements and your educational supervisor you will be validated by the programme director. 
Learning Agreement

You can start your learning agreement before you have been validated. Arrange to meet your Assigned Educational Supervisor (AES) as soon as possible to discuss your educational objectives for the placement. You are advised to develop a personal development plan to assist with this process. You and your AES should agree which topics from the syllabus are appropriate to your level of training and specialty of your placement and these will be recorded in your learning agreement. Your AES will record your progress against these topics during the placement.

Syllabus
Trainees entering surgical training in August 2010 should use the 2010 syllabus and should ignore previous versions. If you are in a generic or themed programme use the Core Surgical Training syllabus. If you are in a run-through programme use your specialty syllabus. Trainees who have previously used older versions are encouraged switch to the 2010 versions although previous versions are still accessible. Please refer to the Quick guide to the 2010 Early Years Syllabus for further information.
Workplace based assessment (WBA)

You are expected to carry out one workplace based assessment (WBA) per week. Assessment should be carried out in a variety of settings with a variety of assessors - please refer to ISCP Workplace-based Assessment (WBA) guidance for North Western Deanery School of Surgery Trainees and the ISCP website for further guidance. You should complete the Multi Source Feedback assessment (previously know as mini-PAT) approximately 4 months in to your first placement.
Logbook
You are required to be registered with a log book – either ISCP or FHI – and keep it up to date. If you are using the FHI logbook you should ensure that it can be linked to the ISCP website.
Guidance and Help 

Each time you log on your dashboard page will give you a list of tasks you need to carry out. There is an enormous amount of helpful information on the ISCP website including an array of downloadable guides https://www.iscp.ac.uk/help/documents.aspx. 

Your Annual Review of Competence Progression or ARCP 

The ARCPs usually take place in May or June and will take the form of a panel review of your portfolio on ISCP. You will also be invited to a School of Surgery interim assessment in January 2011 which will include a face-to-face meeting. To ensure your portfolio is up to date for the interim assessment and ARCP:  

· Set up your learning agreements early and keep up to date with your work based assessments. The School of Surgery expects you to complete a minimum of 12 DOPS or PBAs, 12 CEXs, 12 CBDs and a MSF during the year.
· Use the assessment tools formatively. Complete the work based assessments in a timely manner through the year (1 per week) and by the right type of assessors (at least 50% should be assessed by your AES and other consultants).
· Make sure you get your AES to sign off your topics as completed when you have demonstrated your evidence of this.

Further Help 

There is a Surgical Tutor in each hospital/trust who is there to support you during your training in addition to your AES, clinical supervisor and programme director. 
There is an ISCP helpdesk available during office hours on 0207 869 6299 or by email helpdesk@iscp.ac.uk. 
I will be taking you through the ISCP website at the Induction session on Wednesday 11 August at Wythenshawe Hospital and will be available for practical advice in the Library over lunch.
I look forward to meeting you.
Best wishes

Zoë Fleet
Regional Coordinator – North West 

The Royal College of Surgeons of England 

Tel:  01253 796947
Mobile: 07903 156046
E-mail: zfleet@rcseng.ac.uk
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